Max Files File Types Max File
Attachment Allowed Description Allowed Size
Approval of Boat Safety 5 A docu.ment verifying an |.n(':||V|duaI has successfully completed a water craft doc 7 MB
operations and safety training program.
. . A document filed with the Secretary of State describing the purpose, place of
Articles of Incorporation . X R .docx
business and details of a corporation.
. L A document filed with the Secretary of State describing the purpose and details )
Articles of Organization L L JPg
of a limited liability company.
e The certificate received from the Secretary of State for the "Doing Business As"
Assumed Bsn Name Verification 5 - .pdf
(DBA) name. (ABN verification)
i X i A certificate issued from the Secretary of State authorizing an out of state
Authority to do Business in MT ] X .png
business to operate in Montana.
A financial statement that summarizes a business's current or projected assets,
Balance Sheet o - R rtf
liabilities, and shareholders' equity at a specific point in time. (Assets =
Liabilities + Shareholders' Equity)
A card supplied by the bank that identifies authorized signers of the applicant's
Bank signature card ) PP v g PP tif
business account.
Business Liability Insurance 5|Public insurance which covers a business against claims should its operations txt
injure a member of the public or damage their property.
i Form 30 on the DOJ website, used to identify officers, directors, or managers
Business Statement 5 . .wks
and stockholders or members of the business.
Business Structure Diagram 5 .wpd
8 A diagram showing the tiers or layers of ownership within a business entity. P
Bylaws 5|Rules or laws established by an organization to regulate itself. .Wps
Certificate of Existence 5|A certificate issued from the Secretary of State to establish that a business is Xls
registered to do business and are in compliance with all state laws.
. . A certificate issued from the Secretary of State to establish the formation of a
Certificate of Incorporation 5 Xlsx

company or corporation.

Certified Survey Affidavit

w1

A sworn statement of fact by a licensed surveyor verifying a property's exact
boundaries and position by linear and angular measurements.

Concession Agreement

An agreement between a licensed entity and a non-licensed entity to conduct
business in a particular venue.

Corp Docs/Management duties

Ul

Protocols, notes and written records of a meeting such as when the meeting
occurred, who attended, what was discussed, and what decisions were made
(i.e. salaries, management duties, etc.).

Corporate Minutes

Ul

Protocols, notes and written records of a corporate meeting such as when the
meeting occurred, who attended, what was discussed, and what decisions were
made.

Current Boat Registration

Ul

An official document providing proof of ownership.

Evidence of Property Ownership

Ul

A declaration claiming ownership or lawful entitlement of the possession or
interest of a property, such as a title, deed, or property tax statement.

Family with Other Enterprise

w1

A document to further explain or identify if any person or entity listed as an
owner has immediate family (spouse, dependent children, and/or dependent
parents) with an application pending for or that currently has a financial or
ownership interest in any other gambling or alcoholic beverage enterprise.

FEIN Verification from the IRS

A confirmation letter from the IRS providing the Federal Employer Identification
Number and issuance date.

The floor plan should be on an 8-1/2" X 11" sheet of paper, showing the area to
be licensed, using approximate dimensional measurements, including external
dimensions and general layout. The floor plan must contain the name of the

Floor Plan establishment, physical address and the alcoholic beverage license number (if
applicable) and the number of tables and chairs indicated. If applying for a
restaurant beer and wine license, the floor plan must also include the service
area clearly designated.

Food Menu 5|A written presentation of food and beverage offerings.

Franchise Agreements

(2l

A legal, binding contract between franchisor and franchisee

Income Statement

w1

An itemization of the current or estimated revenues and expenses over of
certain period and the resulting profit or loss. (Income = Revenue - Expenses)




Interest in Other Enterprise

w1

A document to further explain or identify owner(s) that have an application
pending for or currently have a financial or ownership interest in any other
gambling or alcoholic beverage enterprise.

IRS Non-profit Letter

Confirmation from the IRS verifying the company meets requirements of a
charitable organization.

Lease Agreements

A contractual agreement granting use of property for a certain time period in
exchange for a specified rent.

Liquor Authorization Form

A form authorizing acquisition of confidential taxpayer information from the
Business and Income Tax Division.

Liquor Purchase Agreement

A legal agreement detailing the sale of liquor, including the price and terms.

Loan Agreements

10

A contract between a borrower and a lender which regulates the mutual
promises made by each party.

Management Agreements

(2]

An agreement between the licensee and another individual who will manage
the property. This should include salary, terms, and conditions.

Member Agreements

An LLC's operating agreement between the entity's members outlining the
protocols, responsibilities, etc.

Non-Institutional Loan

10

Form 13, on the DOJ website, which identifies sources of financing from an
individual or entity who is not a state or federally regulated financial institution
(including gifts).

Organization Minutes

Meeting minutes for a limited liability company that serves as written record of
the meeting and includes items such as when the meeting occurred, who
attended, what was discussed, and what decisions were made (i.e. salaries,
management duties, etc.).

Other

20

Any other documents related to your application you wish to submit.

Others with Interest

A document to further explain or identify any persons or entities (not listed as
an owner) that have any financial or ownership interest in, derive income from,
or have liabilities associated with the business proposed for licensing.

Others with Purchase Option

Ul

A document to further explain or identify any persons or business entities that
have an option to purchase any share of the business or property.

Owner with Other Liqg License

A document to further explain or identify if the applicant or any owner, partner,
shareholder, LLC or LLP member, officer or director ever been issued a gambling
or alcoholic beverage license by any other agency, state, nation or jurisdiction.

Partnership Documents

An agreement between business partners detailing the relationship and
obligations each partner has and outlining the division of assets.

Personal/Criminal History

20

Form 10, on the DOJ website, used to disclose information related to the
background investigation process.

Secured Party Addition

10

A obligee or lender who holds an interest against a pledged asset.

Share Certificates

A legal document proving ownership of a number of shares in a corporation.

Share Issuance Records

Ul

A record of the share issuance of a company's stock.

Stock Ledger or Register

Ul

A record of the stock issuance of a business.

Sublease

Ul

A contractual agreement granting use of a leased property to a third party for a
certain time period in exchange for a specified rent.

Tax Return

Ul

A form filed with the IRS to declare liability for taxation.

Temporary Operating Authority

w1

Form TOA, on the DOR website, used to request a permit allowing a qualified
license purchaser to operate the business to be transferred pending final DOR
approval.

Veteran/Fraternal Charter

A document issued from a national/international organizational group
headquarters indicating the group is a full-fledged member.

Zoning Documents

w1

A document confirming that an area meets the regulations and designated
permitting of land-use planning by local government.




